Club Audit Findings 07-01-2020 thru 12-31-2020

10.

11.

12.

AMS Grade 7 — No paperwork or binder submitted to Audit, No activity, Advisors listed
as Toni Conover and Mike Cavotta. Letter sent to advisor

AMS Student Council — No paperwork or binder submitted to Audit, No activity, Advisor
listed as Nancy Kehn. Letter sent to advisor

AMS Youth Empowerment — No paperwork or binder submitted to Audit, Advisor listed
as Samantha Keenan. Letter sent to advisor

Class of 2021 — No paperwork or binder submitted to Audit, Advisor listed as Nicole
Freeman. Letter sent to advisor

Drama — When asked for the club records the Advisor called Alice to ask for copies of
everything as she was not keeping copies of her own records. Advisor did not compare
the transaction reports sent to her records for accuracy resulting in an incorrect
beginning balance. Advisor listed as Sarah Christy. Letter sent to advisor

Student Government — No paperwork or binder submitted to Audit, Advisor listed as
Gordon Kaedy. Letter sent to advisor.

National Honor Society — In reviewing the records the club has no ledger of their own.
The club only has copies of the transaction reports | send to compare for accuracy.
Advisor listed as Karyn Rees. Letter sent to advisor.

Key Club — No binder submitted to Audit only received a ledger. Advisors listed as Jeff
Brown and Veronica Gaboury. Letter sent to advisors

MUSIC — Ledger has an inaccurate beginning balance, the ledger has not been kept up to
date from prior year. Advisor listed as Mike Blostein. Letter sent to advisor.

SAGES — District discrepancy. Incorrect account hit when issuing the reimbursement.
Brought to Alice Crognale’s attention to correct the error 2-24-2021.

AHPS Yearbook — Binder does not have paperwork for the payments made. In reviewing
the binder | came across a payment that should have been processed through SAGES.
This error has been brought to Alice Crognale’s attention to correct 2-24-2021. Advisor
listed as Amy Bailey. Letter sent to advisor.

Class of 2023 - No paperwork or binder submitted to Audit, No activity, Advisors listed
as Tara Arsenault and Wendy Glunk. Letter sent to advisor
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Averill Park Central School District

BUSINESS OFFICE

146 GETTLE ROAD ST 1
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 17, 2021

AMS Grade 7
Toni Conover

Re: Club Audit

Dear Club Advisor:

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it

for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you,

r

Catina Riley
Averill Park CSD
District Treasurer
rileyc@apcsd.org
518-674-7057




Averill Park Central School District

BUSINESS OFFICE

146 GETTLE ROAD ST |
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 17, 2021

AMS Student Council
Nancy Kehn

Re: Club Audit

Dear Club Advisor:

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it

for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you,

Catina Riley
Averill Park CSD
District Treasurer
rileyc@apcsd.org
518-674-7057
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Averill Park Central School District

BUSINESS OFFICE

146 GETTLE ROAD ST |
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 17, 2021

AMS Youth Empowerment
Samantha Keenan

Re: Club Audit

Dear Club Advisor;

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it

for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you,-

(poucceley

Catina Riley
Averill Park CSD
District Treasurer
rileyc@apcsd.org
518-674-7057
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Averill Park Central School District
BUSINESS OFFICE

146 GETTLE ROAD ST |
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 17, 2021

Class 0f 2021
Nicole Freeman

Re: Club Audit

Dear Club Advisor;

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it

for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you,

N/

Catina Riley
Averill Park CSD
District Treasurer
rileyc@apcsd.org
518-674-7057
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Averill Park Central School District

BUSINESS OFFICE

146 GETTLE ROAD ST 1
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 17,2021

Student Government
Gordon Kaedy

Re: Club Audit

Dear Club Advisor;

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it

for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you, ,
Catina Riley

Averill Park CSD
District Treasurer

rileyc@apcsd.org
518-674-7057




Averill Park Central School District

BUSINESS OFFICE

146 GETTLE ROAD ST 1
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 18, 2021

National Honor Society
Karyn Rees

Re: Club Audit

Dear Club Advisor:

In reviewing club records for auditing I notice that you do not have a ledger. The sheets we send
you are for comparison with your own club ledger that you keep. This will catch any discrepancies
or errors. Please create your own ledger with running balances and formulas. This can be done
using excel or handwritten on a paper ledger. Please correct this issue.

If you have any questions or concerns please do not hesitate to contact me.

Thank you,

Catina Riley
Averill Park CSD
District Treasurer

rileyc@apcsd.org
518-674-7057
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Pa_tg LS Discription ,D.ebiis.._,; Credits

o = Balance
9/15/20 Opening Balance $1,878.67 $1,878.67
9/15/20 2019-20 Yearbook $55.00 $1,823.67
9/15/20 Scholastic $420.25 $1,403.42
9/21/20 Deb Dobert $30.03> ¢ $1,373.39
9/21/20 Kelly Ryan $122.62 $1,250.77
1/6/21 Kelly Ryan $310.93 $939.84
1/6/21 Deb Dobert $72.50 $867.34
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Junior Class of 2022

Beginning Balance: 3,135.75
deposit payment
date activity | amount amount activity type balance
9/1/18|Balance from Class of 2023 3,135.75
12/7/20|Charleston Wrap Online Fundraiser 665 fundraiser 3800.75
2/8/21|Prom Fund Drive Donation 325 donation 4125.75
02/10/21{Prom Fund Drive Donation 250 donaton 4375.75




Averill Park Central School District
BUSINESS OFFICE

146 GETTLE ROAD ST 1
AVERILL PARK, NEW YORK 12018
TELEPHONE (518) 674-7050

February 24, 2021
Class of 2023
Tara Arsenault and Wendy Glunk

Re: Club Audit

Dear Club Advisor:

No records or files have been sent over for auditing purposes. This is something that will be
needed every year for auditing. All clubs need to have a binder or folder with all their records in it
for each year. You should have a ledger with a running balance and copies of all invoices, memos
and statements of revenue and minutes of meetings.

If you have any questions or concerns please do not hesitate to contact me.

Thank you, <
Catina Riley
Averill Park CSD

District Treasurer
rilevefwapcsd.org
518-674-7057




