Club Audit Findings

1. AMS Grade 6 — No paperwork or binder submitted to Audit, No activity for two school
years AMS principal contacted. Advisors listed as Catherine Reinisch and Mark Dumont

(Per email from Mark they are looking to close the account and transfer the money to
the GF)

2. AMS Grade 7 — Beginning Balance is from 17/18 not 18/19. Ledger is missing December
transactions. No proper paperwork included, no invoices, statements of revenue or
minutes from meetings. Advisors listed as Toni Conover and Michael Cavotta no
response in regards to my letter sent.

3. AMS Yearbook — Ledger only submitted account has a CR dated 8/5/19 but not recorded
on the ledger because she used the balance as of 9/1 for her ledger not 7/1. No other
documentation was submitted and no other activity. Per prior year info activity usually
starts around February or March for yearbook sales. Will keep an eye on during the
year and address as necessary. Advisors listed as Carol Winkley and Joanne
Goodermote.

4. Class of 2020 — Balance discrepancy due to CR #6356 not on club ledger. Sales Tax
vendor credit not on club ledger (posted December teachers already gone for break)
and check request submitted but not processed. Advisor listed as Nicole Freeman after
speaking with her she is going to update her ledger and compare her records to ours on
a more consistent basis.

5. Class of 2021 — No paperwork or binder submitted to Audit. Update paperwork
submitted week of January 6" after audit was completed. Reviewed binder difference
due to missing credits Holly Ball Proceeds and sales tax vendor credit. Advisor is having
check requests pre-signed by the student. Advisors listed as Jen Yost and Ann Medici. |
have spoken with Jen and we are working on a plan so she is aware of proceeds from
other clubs.

6. Drama — Sales Tax vendor credit not recorded (posted 12/20/19 teachers already gone
for break). No club meeting minutes submitted. Advisors listed as Lauren Mouzakas
and Sarah Christy.

7. AMS Grade 8 — No paperwork or binder submitted to Audit. Update paperwork
submitted week of January 6" after audit was completed. Reviewed binder to see that
as of 1/15/2020 this club has had no activity this 19/20 school year and no meeting
minutes. Advisors listed as Chris Anderson and Holly Gardinier. After further review
club acitivity usually starts around February or March. Will keep an eye on during the
year and address as necessary.



10.

11.

12.

13

14,

15.

National Honor Society — No paperwork or binder submitted to Audit. Update
paperwork submitted 1/16/2020. Dry cleaning receipt needs to be a detailed receipt of
what was cleaned. Advisor listed as Karyn Rees, Alice spoke with Karyn and was able to
get a detailed receipt.

Horticulture — No activity for 19/20 school year as of 12/20/2019. Advisor listed as
Elena Oldendorf. After further review club activity usually starts around February. Will
keep an eye on during the year and address as necessary.

Japan — No paperwork or binder submitted to Audit, No activity on club and no advisor
appointed HS principal contacted. Prior year Advisor was Susannah Graziano. Per
Heath Quiles a memo is being processed to close the account.

MH KKIDS — Only submitted a ledger sheet no copies of invoices, statements of revenue,
memos or minutes of meetings. Missing sales tax vendor credit (posted December
teachers already gone for break) and missing bank deposit adjustment posted in
November. No officers appointed. Advisors listed as Andrea Lubbers, Tara Russell, Sally
McKenna and Bethany Reddy. Spoke with Andrea and discussed the process of
comparing her ledger to our records and she is going to correct going forward.

PES KKIDS — Missing proper documentation, no copies of statement of revenue, minutes
from meetings, and missing student signatures on documentations provided. Ledger is
inadequate proper deposit amounts not posted to reflect tax. Missing sales tax vendor
credits, incorrect beginning balance and 4 checks requested not listed on ledger.
Advisors listed as Cherise Anadio, Susan Baines, Patricia Morley, and Kim Whalen.

. WSL KKIDS — No paperwork or binder submitted to Audit. Update paperwork submitted

week of January 6% after audit was completed. Reviewed binder club only has a student
treasurer appointed per NYS Guidelines there needs to be other officers appointed.
There are no minutes from the meetings held. Advisors listed as Julianne Strano and
Jaclyn Sgambati.

MUSIC - Ledger is missing a November deposit and has a deposit posted for the
incorrect amount. Missing copies of proper paperwork and signatures for invoices,
statements of revenue, memos etc. Club has 2 student treasurers appointed and no
other club officers and does not have meetings. Advisor listed as Michael Blostien.
Spoke with Michael and is correcting his paperwork going forward.

New Horizons — Ledger does not include a check request, deposits are not posted to
reflect the sales tax. Missing sales tax vendor credit (posted December teachers already
gone for break) and proper paperwork (copies of invoices, statements of revenue,
memos). Advisor listed as Jay Goodnow



16. Odyssey of The Mind — No paperwork or binder submitted to Audit. Advisor listed as
Dan Fairchild. Spoke with Dan and he is a new advisor this year explained to him what is
required and what he needs to correct and provided the NYS Pamphlet 2 to him.

17. Robotics — No paperwork or binder submitted to Audit. Update paperwork submitted
week of January 6. Reviewed the paperwork there are no copies of any deposits made
or invoices paid. Ledger has a discrepancy of a check paid that we do not have in our
system. Advisors listed as Kierstin Lambright and Matt Duff.

**ALL ADVISORS HAVE BEEN GIVEN AN UPDATED NYS PAMPHLET 2 FOR THEIR RECORDS
IN THE FORM OF A PAPER COPY OR A LINK EMAILED TO THEM**
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THIS IS TO CERTIFY THAT THE ABOVE REPORT IS VERIFIED AND IN AGREEMENT WITH THE CLUBS AND ANY VARIANCES HAVE BEEN NOTED AND ADDRESSED FOR CORRECTION




